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The Authentic T-Shirt Company®/SanMar Canada Meeting agenda — 
JHSC 

SUMMARY 

Meeting Topic: Joint Health and Safety Committee Meeting 

Date June 2, 2022 From 1:00 pm To:  1:30 pm 

Location: Online Note Taker: Graeme Duration: 30 Mins 

 

AGENDA 

Time Topic 

 Roll Call 

 Adoption of minutes of last meeting 

 Reports (First aid statistics/summary, Incidents, Inspections, Education/Training 

 Old Business: Review and updates from previous meeting(s) 

 New Business 

 Adjourn 
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Meeting minutes  

Joint Health and Safety Committee Meeting 

Meeting 
date:  

06/02/22 Committee members present: 
Worker(W) Employer (E) rep & Co 
Chair 

Graeme MacDougall (E-Co-chair)   Y 

Anita Kwok (E-Rep)                         Y         

Eveta Rimano (W-Rep)                   Y 

Jack Situ (W-Co-Chair)                   Y         

Jocelyn Szobota (Guest)                 Y 

 

Y/N  
 
 
 
 
 

Last committee 
evaluation:  

 

Last Committee Evaluation  

Nov 5. 2021 

Previous 
meeting: 

04/28/22 Graeme MacDougall (E-Co-chair) Y Next committee 
evaluation: 

Next Committee  

Oct 6, 2022 
Anita Kwok (E-Rep) Y 

Eveta Rimando (W-Rep) Y 

Jack Situ (W-Co-chair) 

Jocelyn Szobota (Guest) 

Y 

Y 

 

Next 
meeting:  

07/07/22   Days without 
time-loss injury: 

70 
  

  

  

 

 

Risk 
assessments 

conducted 
Site inspections 

conducted 
OHS program 

reviews 

Site-wide 
education 
programs 
delivered 

Recommendations made to 
employer 

This period 0 1 0 0 0 

Year-to-date 2 5 0 0 8 

 

Reports 
First aid 
Summary 
Reports 

 
 

 Incidents 
   

 Inspections 
 
 Several areas in the warehouse have expired light bulbs. Anita and WH staff have 

replaced as many bulbs as possible but we’ve run out of supply. In some cases, 
bulbs must have been older as when replaced they expired quickly. JHSC suggests 
we purchase a supply or quality lightbulbs.  

     *UPDATE* Bulbs have been ordered. Waiting for supply to arrive.Delayed due to 
supply chain issues. Could be an issue with the ballast instead of bulbs. We’ve are 
in the process of purchasing a new charger for a new forklift. Once this is purchased 
and we’ve set an instalol date Anita will have the electrian test the ballast.   
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 Other OHS 
reports 

N/A 

 Training and 
education 

 N/A 
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 Item #  Who Target date 

Old Business 1.    

 2. 

 

Risk Assessent – How Inbound Shipments are 
loaded at origin. 

Anita has provided pictures and documents to 
Purchasing which show that containers are being 
loaded unsafely so that when they back into our dock 
the contents spill out on to the dock floor. Issue must 
be addressed with the organization loading the 
containers.  

Currently, it’s impossible to avoid spillage. Anita is 
working on adding a safety net system to place across 
the container door to avoid spillage. However, as soon 
as the net is removed, spillage will occur. Situation is 
dangerous and costs time in clean up. 

03/31/22 – Anita wants this to remain on the report as 
we’ve had very few inbounds recently and there’s no 
way to tell if improvments have been made.  

04/28/22 – No recent issues but inbounds have 
recently been coming in again. Anita wishes to keep 
this item on the report for one more month. Doesn’t 
feel we have a sufficient sample size to determine if 
resolved. 

Resolved  
 

  

 3. 
Walkthough Checklists Updated 
JHSC and HR will create an updated 
office/warehouse checklist that is appliicaple, and 
quickly editable, to our organization. Sylvette, 
Jocelyn, Anita and Jack will be consulting with the 
goal of having a uniform checklist for all warehouses. 
Updated copy will be discussed during next meeting. 
 
04/28/22 – New Checklist will be provided to JHSC 
tomorrow, 04/29/22, for review.  
 
06/02/22 – Per HR new check list should be ready 
next week. 
  

  

 4. 
 

First Aid Level 2 Required. 

 
To maintain minimum requirement Anita needs to 
train a WH staff member for First Aid Level 2. 
Employee has been approached and is willing. 
Training will commence in the summer. 
 
06/02/22 – Will remain on the lost until new First Aid 
L2 is trained. Training most to commence in August.  

  

 5.  
 
New WH Employee Member for JHSC. 
 
New JHSC Member will be brought on board. 
Selection process to begin in the summer.  
 
06/02/22 – Will remain until new JHSC member is 
brought on board. Most likely August. 
 

  

New 
Business 

1.     



5 Meeting Minutes for Joint Health and Safety Committees 
 

  
 
   

  
 
Graeme has requested to step down from JHSC 
 
Selection process has begun to find new Employer 
Co-Chair for Vancouver JHSC. Graeme will remain as 
Employer Co-Chair until replacement has been 
selected. 
 
06/02/2022 No further update on Graeme’s 
replacement. 
 

  

  
 

  

JHSC Employer 
Recommendatios 

 

    

 

 Injuries  

 Incidents Near misses First aid 
only 

Medical aid 
only 

Number of 
time-loss 
injuries 

Days lost 
due to 
injury 

Threats of 
violence 

This period 0 0 0 0 0 0 0 

This period last year 2 0 0 0 1 10 0 

Year-to-date 1 0 0 0 1 5 0 

 

 



THE AUTHENTIC T-SHIRT COMPANY@/SANMAR CANADA

Joint Health and Safety Committee/ Representative
Inspection checklist and report
The following inspection checklist is provided to help guide the process of regular workplace health
and safety inspections.

Inspection checklist

Inspection completed by JRCK S, V EIYIA R.

Date and time: lt)AJ .31 J2A22 e 4;oo,pnr

Use the checklist to note the results of your inspection. For any item answered with No (N), use the
Inspection report at the end of this checklist to document details of the problem and
recommended action.

A. Facilities and ui
and ures

and workin
. Fire extin ishers
. Fire detection & su on ms
. First aid kits

and
Well lit
Clear of obstructions
Entrances are secured
Clear signage in parking lot (no parking, speed limits, direction of traffic,

work
riate I hting for work tasks

Air flow and ventilation ro ate for work tasks
Piping fgr gas, comprgssed air, etc., clearly labelled
Electrical control boxes have clear access
Circuit breakers and starter switched clearl marked

* Sornq. builo nol
erorkiog shtl

#

Escape routes and muster points signed

Emergency drill performed in last 12 months

Free of tripping hazards (e,9,, clutter, damaged mats, uneven flooring,

Emerge liqhtins

clean and free of slipping hazards
Railings and guardrails in lace and secure

a

uncovered cab

Em contact information posted

walkwa
Well lit
No blind corners

. Alarms

. Eye wash stations

Emergency procedures signed

1rw*ays

.a

'{:

t!:i ,'ii

,i

i i.i'

l,:1

r1,.),

t.t.

,t:i:

I
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Ad uate heatin and coolin
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or heari 19 pLotectlg! ! rwiOeO Js requiieo
separated from vehicle traffic where practical

Stacked materials are stable (interlocked, strapped, or other means of

Stacked materials are not near ignition sources
Stacked materials do not obstruct sprinkler systems
Containers and storage racks undamaged and appropriate for materials
Hazardous materials are properly labelled
Flammable and hazardous materials secured and stored in approved
containers
SDS available and less than three years old

Maintenance log up to date
Inspection log up to date
Warning s!9na9e for physiga! fa4ards created by equipment and p
Hazardous points of operation
Safeguards in place, in good condition, and cannot be easily removed by
workers
Loc rocedures posted
Equipment positioned to avoid endangering other workers
Worke rs prgtegtgQ ltoq lqlqriqls ejected from tools or equipm ent
Equipment controls clearly labelled and within easy reach, but protected
from inadvertent activation
Defective tools and equipment tagged and removed from service
PPE available as required for all workers
Ladders
Ladders are appropriate for the work task
Ladders are in good condition with no obvious signs of wear and tear
Mobile equipment
Maintenance logs up to date
Pre-use inspection logs up to date

rators are trained

Maintenance u to date
Inspection logs up to date
Other areas of focus
Problems identified in previous inspection(s):

Priority areas as defined by the joint committee

# B. Woqkplace practices

Workers trained for specific work tasks

prgtec!:lY_e esqipme!! (PPE)
Workers are trained in correct PPE use
Used consistently and co rrectly
Maintained in good working order

-' 
'/

rocesses "/

;

19

nspected and replaced on schedule
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er use
Workers not uired to materials u and down ladders
Ladders are used only for non-routine activities completed in 15 minutes or
less
Fall used when required
3 : p o4_t cl'l!g_c!,T qi1lqr ! e,q

sli 9 nd lrj ppi ng llveidqlce
Handrails are used

lls cleaned immediately
Well-fitting, n footwear worn
Erggqomics
Available assistive equipment inO/or mechanical aids used
Tasks are varied or rotated to minimize ment
Loads asgessed be[gry !1ft119 or pulling
Loads maintained close to body
Lifting with legs
U r body kept erect
Natural reaching without having to over-extend
Work stations and seati at height
Safe work practices for high-risk work conform to regulatory requirements and are
followed for:
Working at elevation
Asbestos exposure

ure to hazardous materials
Working in excavations
E into confined space
Worki near combustible dust
Hand falling or bucking
Use of or flammable or combustible materials

safeguarding
Exposure to violence
Other areas of focus
Problems identified in previous inspection(s)

Priority areas as defined by the joint committee

I General

:

:

:

Copy of Occupational Health and
of Occupational Health and Safety Policy is posted in conspicuous area

JHSC meeting minutes from most recent JHSC meeting is posted
JHSC committee members are posted

ft-r
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